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1. In reviewving the records in the Finance and ¥iscal Divisions
for Fiscal Year 1960, it is noted that in meny instances these
Divisions have been reguested to bill other agencies without being
furnished details sa ‘o the basis for the dilling.

2. Considerstion is being given to developing the "Green
Sheets” on the besis normelly required for all government agencies,
This includes & btreak dowm of refmbursable services om an object
clase basis. In some instances Finance and Fiseal Divisions do not
have the specific object classes of the expenditires ov vhich
reicbursements are being clatmed. In a mmber of instances an
attempt was msde to go back to the office requesting the billing
be issued, and these offices were also unable to fwmuish details
supporting the billing.

3. In view of these facts, it is requested that steps be
taken to establish the requirement that all requests that dbillings
be issued vhich are sulmitted to the Fiseal and Finance Divisions
be supported by object class details for which relmbursements are
beling requested.

L. This Division will be glad to cooperate with you in eny
way in order to accamplish this objective.
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BD/COMP/CIM/Jnr (24 August 1960)
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